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IIOJIOKEHUE
OB OTJAEJIE HH®OPMAIIMOHHO-KOMITbIOTEPHOT'O OBECIIEYEHUSI
LEHTPA IU®POBOM TPAHCP®OPMAIIUUA U PA3BUTHU S
[U®POBOM OBPA30BATEJBHOM CPEIBI

Hacrosimee IlonoxeHne ompenaesisieT OpraHU3allMOHHYIO CTPYKTYpPY, BHIbI
nesitedbHOCTH M monHomouus Otmena  MHGOPMaIMOHHO-KOMIIBIOTEPHOTO
obecrieuenus (nanee — Ormen) IlenTpa nudpoBoil TpaHcopMaLUu U PasBUTHS
uudpoBoii  obpasoBatensHOW cpenpl (mamee — lLleHTp) rocynapcTBEHHOTO
ABTOHOMHOTI'O 00pa30BaTEIbLHOTO yUpeXIeHUS JOTIOJTHUTENIBHOTO
npodeccHOHATBLHOr0 00pa3oBaHus «JIeHHMHTpajackui 00JacTHOW HHCTUTYT
pas3Butus ob6pasosanusy (naiee — TAOY IITO «JIOUPO», MUucTHTYT).

1. OBIIUE TTOJIOXKEHMA

1.1. Otnmen mpexcraBiseT coboil cTpyKTypHOoe mozpaszenenue lleHTpa,
o6paszosan npukasoM pekropa TAOY IIIO «JIOUPO».

1.2. OTnen He ABISAETCS CAMOCTOSTEIBHBIM IOPUANYECKUM JIMLIOM. Peanu3anus
3amad, BO3JOKeHHBIX Ha Otmen, obecreuMBaeTcs IIyTEM pealM3alliy I1JIaHOB
pa6otel MHcTUTyTa U LlenTpa, yrBepxkaeHHsx pekropom TAOY ITIO «JIOUPO.

1.3. Co3nmanme, nukBujauus u peopranmzanus Otgena OCyIIECTBIISIETCS
IIPUKa30M PeKTopa B COOTBETCTBUH C IOPSAIKOM JHMKBHIALMU U PEOpraHMU3aliuy
ctpyktypHbix moapasnenenuit TAOY IO «JIOUPOy, onpeneieHHBIM yCTaBOM.

1.4. JestensHocts OTOena HalpaBjeHa Ha OPraHU3allHdI0 U COMPOBOXKICHUE
obpasopatensHol  gesrensHoctd  TAOY IO «JIOMPO» B 4acTu
MH(POPMALMOHHOT0-KOMITBIOTEPHOTO  CONPOBOXICHHS, YCTAHOBKH (HACTPOMKH)



IUCTaHLMOHHLIX CEPBHCOB M TEXHOJOTWH, obecreueHrne (QyHKIMOHUPOBAHHUS
MH(POPMAIIMOHHBIX PECYpPCcOB M cepBUCOB MIHCTUTYTa (B 9aCTH TEXHOJIOTHYECKOTO
obecrieyeHus ).

1.5. OTmen BO3IIaBIsSeT 3aBEAYIONINH, KOTOPhIM Ha3HA4YaeTCs Ha JOJDKHOCTH
H 0CBOOOXIaeTcss OT JOJuKHOCTH mpukasoM pekropa TAOY IO «JIOMPO»
0 NMpeACTaBIEHUIO 3aBeayrouero LienTpom.

1.6. B cBoeii pesrensHOocTH OTOen pyKOBOIACTBYETCS IE€HCTBYIOIIUM
3akoHonareiabecTBoM Poccutickoit @enepamuu, YcraBoMm MHcTUTyTa, IpUKa3aMHu U
pacrniopspxenusiMu pektopa IAOY IIIO «JIOMPO», KO/UIEKTHBHBIM JOTOBOPOM,
NpaBUIaMK BHYTpPEHHEro TpyAoBoro pacnopsaka, Ilomoxenuem o LleHtpe,
HacTosmuM IToo)keHneM, a Tak)Ke HHBIMU BHYTPEHHUMH HOPMATUBHBIMHU aKTaMHU
I'AOY AITO «JIOUPO».

1.7. Otmen OCyIIeCTBIISIET CBOIO AESITEIbHOCTh B TECHOM COTPYIHHUYECTBE
co BceMu cTpykTypHbIMU moapaszneneHmsiMu [TAOY JI10 «JIOMPOy, a takxe BO
B3aUMOJIECTBUM C TOCYOApCTBEHHBIMH ¥  MyHHUIUNAJIBGHBEIMH  OpraHaMmu,
OCYILIECTBISIOIMME ~ ynpaBieHHe B cdepe obpasoBaHus u  LU(GPOBOH
TpaHchopMaluK, a TakKe OpraHM3alusAMH BceX (OpM  COOCTBEHHOCTH,
QU3MYECKUMH ¥ IOPUIMYECKMMH JIHLAMH MIJIA pelleHus 3amad ¥ (YHKIHUH,
BO3JIOXKeHHBIX Ha OTrel.

2.3AJJAYN 1 @ YHKIIMA

2.1. OcHoBHBIMH 3a7auaMy OTaena sSBIAIOTCS:

> OpraHM3alldOHHOE W  UH(POPMALMOHHO-TEXHMYECKOE  ObecredeHue
nestenproctda TAOY IO «JIOUPO», pasBuTHE COBPEMEHHOH mH(pOBOM
obpasoBaTesnbHOM cpenpl MHCTHTYTA;

> opraHM3allis W CONPOBOXIEHHE oGpa3oBarenpHOH nearensHocTH [AOY
JITO «JIOUPO» B 4yacTu MH(MOPMALMOHHOIO-KOMIIBIOTEPHOTO COIPOBOXACHMS,
JIMCTAHIIMOHHBIX CEPBUCOB U TEXHOJIOTHH;

> obecnieuenre (YyHKIIMOHUPOBAHUS HMHGMOPMALMOHHBIX PECypcoB U
cepBucoB MHcTHTYTA.

2.2. OcuoBHBIMH pyHKIUAMU OTAEIa ABISIOTCS:

2.2.1. OpraHu3allMOHHOE H HMH(POPMALMOHHO-TEXHHIECKOE ObecreyeHne
nestensroctd TAOY JIIO «JIOUPO», pa3sBUTHE COBPEMEHHOH IHM(POBOiA
obpazoBaTenbHOH cpenbl MHCTHTYTA:

— yImpaBlieHHe KOMIUIEKCOM BBIYMCIUTENBHBIX U TEJICKOMMYHHUKAIHOHHBIX
cpencts MHcTHTyTa, HAcTpoiKa, IOJKIIOYEHHE W PEMOHT KOMIIBIOTEPHOTO
o0opyoBaHus;

— CONpPOBOXJIEHHE MPOTrpaMMHOro oOecredYeHuss aBTOMAaTH3UPOBAaHHBIX
cucteM MHCTUTyTa, obecrieueHrne TeXHUIECKOro JocTyna K MHTepHeT pecypcaw,
dyrxumonuposanus AVIC YVYII, MS Office u MHBIX NPpUIIOXKEHUH (IPOrpaMMHBIX
pelleHuit), ydeT 1 HaCTpOMKa JTHLEH3UH;



— BeJIeHHe yJeTa, MaclopTU3aLUU ¥ KOHTPOJIb IIEPeMEIeHUsI U COXPaHHOCTH
KOMIIBIOTEpPHOT0 000pY0BaHu,

— TexHHUYecKoe 06CIy)KUBAHHE KOTUPOBAIbHON M MHOXKHMTEIBHON TEXHUKH;

— paspaboTKa TpeIokeHni 110 dGGEeKTHBHOMY HCIIOJIB30BAHMIO LH(POBBIX
pecypcos u TexHosoruii B pestensHoctd [AOY IO «JIOUPO», MOHUTOPUHT
BOCTpe6OBAaHHOCTH L(POBBIX TEXHOJIOIUH cOTpyAHUKaMu VHCTHTYTa;

— ydYacTHe B OpPraHH3ald U IPOBEIeHUH >(P(PEKTHBHOW CHCTEMBI 3aKyINOK
TOBapoB, paboT, ycIayr Juisi HHPOPMAIIMOHHO-TEXHHYECKOro OOecredeHus
nesitenbHOCTH MHCTUTYTA.

2.2.2. OpraHuszanyss ¥ COIPOBOXIEHHE 00pa3oBaTENIbHON JesATEIbHOCTH
FTAOY IIO «JIOMPO» B dactd HH(MOPMAIMOHHOIO-KOMITBIOTEPHOTO
COIPOBOXIEHYSI, TMCTAaHIMOHHBIX CEPBHCOB ¥ TEXHOJIOTHIA:

— ofbecnedeHue HHGOPMALIMOHHO-TEXHUYECKOTO COTIPOBOXIEHHUS
00pa3oBaTeNbHBIX M MHBIX MEPONPHSITHI C HCIOJB30BaHMEM LH(POBBIX
TEXHOJIOTHI B OHJIalH U o(JaiiH pexume;

— y4yacTe B CO3JaHMM 00pa3oBaTeJbHOrO W HHOrO KOHTEHTa Ui
obecrnieuenus nesreapocta [TAOY AITO «JIOWUPOy;

— yyacTHe B TPOBEJCHAUM MEDONPUSTUHA IO TIOBBIIEHHIO LU(POBOM
rpaMOTHOCTH H PasBUTHIO UM(POBBIX KomrereHuui corpyanukos 'AOY IO
«JIOUPO», B TOM UHCIIe [0 paboTe ¢ COBPEMEHHBIM LH(POBEIM 000pyI0BaHHEM U
HHTEPaKTUBHBIMU CEPBUCAMHU.

2.2.3. Ob6ecrieuenue (QYHKIMOHUPOBaHUA HH(OOPMALMOHHBIX PECypcoOB H
cepBucoB MHcTHTYyTA:!

— obecrieueHne TEXHHYECKOTO (DYHKIMOHUPOBAHUS OGHLIUAILHOIO CcanTa
FAOY JIIO «JIOUPO» B cetu «MHTepHET», COMPOBOXIEHHE CTPYKTYPHBIX
noapasaenenuiit IHCTHTYTa 10 OOHOBIIEHHIO HH()OPMALMOHHBIX Pa3/IeloB;

— ¢opMHpoBaHKe MpPEIIOKEHUH II0 COBEPIICHCTBOBAHUIO W PAa3BUTHIO
nH(OPMaIMOHHBIX pecypcoB 1 cepBrucoB TAOY JITIO «JIOUPO».

3. CTPYKTYPA U YIIPABJIEHHUE

3.1. Crpykrypa u mTatHoe pacmucanne Otmena paspabarbiBaeTes
3aBeqyromuM  OTaenoM, corjiacoBbiBaeTcs ¢ 3aBedyrommm  LleHTpoM M
TIPOPEKTOpOM 10 LK(pPOBOi TpaHCGopManuu M O00ECTeYeHHIO NeATeNbHOCTH,
ytBepxkaaercs pekropom [AOY JITIO «JIOUPO».

3.2. B crpykrypy Ortmena BxomsaT 3aBemyromui OtTnenoM, HHXEHeD,
CIIeLINAJIUCTHI.

Pacnipenenenre 00s3aHHOCTEH MexJIy paOOTHHKaMH IOApa3JeIeHU
OCYLIECTBJISETCS JODKHOCTHBIMU HMHCTPYKIHUSAMH, YTBEPXKIAEMbIMH PEKTOPOM
'AOY AIT10 «JIOHUPO».

3.3. Jnst ocyllecTBIEHWs OTAENbHBIX INPOEKTOB 3aBedyrommii OTaenom
HMeeT IpaBo co3naBaTh B OTrene BpeMEHHbIE MPOSKTHBIE TPYIIBI U TBOPYECKHUE



KOJIJICKTHBbBI, BPEMEHHO IIE€pEpaCIIPEALCIIATh 00s13aHHOCTH MEXIY pa6OTHHKaMI/I
noapasaeiiCHUs B YCTAaHOBJICHHOM 3aKOHOM IIOPAAKE.

4. OPTAHU3ALIVA AEATEJIBHOCTH

4.1. Otmen OCYINECTBIISET IESITENIBHOCTh corjacHo YcraBa HMHcTHuTyTa,
[Tonoxenus o Llentpe u Hacrosiero [Tonoxenus.

4.2. OtBeTCTBEHHBIM 3a (GyHKIHOHHpoBaHKe OTHerna sABIAETCSA 3aBeNyIOINH
Otnenom. Pabora Otxena ocylecTBIsIeTCs B COOTBETCTBUHU C IIaHoM lLleHTpa,
OXBaTBIBAIOII[EM OCHOBHBIE BUBI AEATEILHOCTH.

KonTpons BbIMOMHEHUsT Meponpusatuii OtThena B COOTBETCTBUU C IUIAHOM
paboT ocyIecTBIsAeT 3aBeayromuii LleHTpoM B paboueM mopsiIKe.

4.3. OTnen umeeT Npaso:

— Ha TMOJIb30BaHHe HHGOpMaUHOHHBIMU ¢oHIaMu HMHcTHTyTa, yCiayramu
y4eOHbIX, METOJMYECKHX, COLHMAIbHO-OBITOBBIX NoApaszieieHnid HHctutyTa B
COOTBETCTBUHU C YTBEP)KICHHBIMU IIPAaBUIIAMHU U KOJJIEKTUBHBIM IOTOBOPOM;

— 3ampaliMBaTh W IOJMy4YaTh MaTepUabl M JOKYMEHTHI, HEOOXOIUMbIE U
pemenus 3ana4 Otaena,;

— BHOCHTh MpEIJIOKEHHWs II0 COBEpLICHCTBOBaHMIO paboTel Ortmena,
noBbllIeHus KadecTBa aestensHoctd [AOY AITO «JIOUPOy;

— OCYIIECTBJIATh B3aUMOJEHCTBHE CO CTPYKTYPHBIMH IOJpa3Ae/eHUAMH
IF'AOY JIIO «JIOMPO» ®u CTOPOHHMMH OpraHU3alMsIMH UL PEIIeHHS
OTIEPaTUBHBIX BOIIPOCOB AEATEIILHOCTH.

4.4, Otnen ob6s3aH:

— paspabaTbiBaTh CPEJHECPOYHOE U IOJITOCPOYHOE IUIaHMpOBAaHHWE CBOEH
NesITEIbHOCTH;

— HaJuIeXxaluM o0pa3’oM BECTH JOKYMEHTAIMI0 U O0(OPMIIATH pe3yJbTaThl
CBOEH IESTEIbHOCTH,

— COCTaBJIATh OTYET O MpOoIeSIlaHHON paboTe 3a roJ ¥ NMPEICTaBIIATh €ro nepes
anMuHHCTpanued MHCTUTYTa;

— cobmogate YcraB W [lpaBuna BHYTPEHHEro pacmopsiyika, BBIIIOJIHAT
pacropspKeHus afMUHUCTpanuu MHCcTHTYTa,

— cobMIoNaTh TPYAOBYIO M HCIIOJHUTEIBHYIO TUCLHUIUIMHY, H0OPOCOBECTHO
BBITIOJTHATH CBOM 00513aHHOCTH;

— CTPeMHUThCA K JIOCTHXXEHHIO MAaKCHMAJIBHOTO YPOBHS IPO(ECCHOHATBHOTO
MacTepCTBa.

5. OTBETCTBEHHOCTb

5.1. OT,IIeH B JIULIE 3aBE€AYIOIIEr0 HECET OTBETCTBEHHOCTD IICPE/ 3aBEAYIOLIHUM
]_IeHTpOM 3a HaJJiexXaluiee BbIIIOJTHEHHUE (byHKI_II/Iﬁ U pCIICHHE MOCTABJICHHBIX 3a/ia4,



B TOM YHCJIE 32 CBOEBPEMEHHOCT, TIOJTHOTY ¥ Ka4yeCTBO HH(GOPMHUPOBAHHUS O X0
pemrenust OTAENIOM NTOCTABJIEHHBIX 33/1a4.

5.2. CremeHb OTBETCTBEHHOCTH OTHEIBHBIX COTpyAHHKOB  Otaena
yCTaHABIUBAETCS JOJDKHOCTHBIMH HMHCTPYKUMSAMHM, YTBEPKAAEMBIMU DPEKTOPOM
AOY AITO «JIOUPO».

3aBeyIOINi OTIEIOM
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