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MNOJIOXKXEHHUE
Ob THO®OPMAIIMOHHO-BUBJIUMOTEYHOM OTAEJIE (MEAUATEKE)
[EHTPA OPTAHU3AIIMOHHO-METOAUYECKOI'O OBECIIEYEHUSA
AEATEJBHOCTH

Hactosimmee ITonoxeHre ompenensieT OpraHU3alMOHHYIO CTPYKTYpY, BHIBI
NeSTeNbHOCTA M mHonHoMouus  MHpOpMaroHHO-OMOIMOTEYHOro  OTheNa
(Menuarexu) (mamee — Ortmen) Llenrpa opraHu3aliOHHO-METOAMYECKOTO
obecnieueHus nesTenbHOCTH (manee — LleHTp) rocyaapCTBEHHOrO aBTOHOMHOIO
06pa3oBaTENbHOTO  YUPEXACHHS  JONOIHMTENBHOTO  MPO(ECCHOHATBHOTO
o6pasoBanus «JIeHUHrpancKuil 06JIACTHON MHCTUTYT pasBHTUs O00pa3sOBaHHSD)
(manee — TAOY II1O «JIOUPO», UHCTHTYT).

1. OBIIUE TTOJIOXXEHMA

1.1. Ormen mpencTaBuser coGoif CTpyKTypHoe monpasiesneHue LleHTpa,
o6pasosan npukazoM pekropa TAOY JITIO «JIOUPO».

1.2. OTzen He SBISETCS CAMOCTOSATENLHBIM FOPHIMYECKUM TULOM. Peanuzarms
3amad, BOMIOKEHHBIX Ha Otaen, obecrneyuBaeTCs IyTeM pealu3alliy IUIaHOB
pab6oTsl MucTUTyTa U LleHTpa, yrBepikaeHHbIX pektopom 'TAOY IO «JIOUPO».

1.3. Coszmanue, nuKBHjanus ¥ peopraHusanus OTtaena OCYLIECTBISETCH
TNPUKa30M PEKTOpa B COOTBETCTBHU C MOPSIKOM JIHMKBHIALMH M peOpraHu3alii
ctpykTypHbIX noapasaenenuit TAOY II1O «JIONUPOy, onpeneneHHbIM yCTaBOM.

1.4. JlestensHocTh OT/eNa HampasieHa Ha HH(GOPMAaLMOHHO-OHOIHOTETHOE
CONPOBOXKIEHHE JESATeNbHOCTH VIHCTUTYTa M TIeNaroru4eckoil 00IeCTBeHHOCTH
JlenuHrpanckoif  obnactd,  MHGOPMALHOHHO-METONMYECKOoe  obecredeHue
NeATeNbHOCTH COBPEMEHHBIX OMOIMOTEK U HMH(POPMAIHOHHO-OHOIMOTEIHBIX



11eHTpoB JIeHHHIpaaCcKol 001acTH B paMKaX peali3aliid HallHOHAIBHOTO IMPOEKTa
«O6pa3oBaHne» U PerHOHAIBHBIX POEKTOB JIeHUHIpaJCcKoi 0bnacTu.

1.5. OTmen BO3MIaBIIsIeT 3aBEAYIOIIUM, KOTOPHI Ha3HAa4YaeTCs Ha JOJDKHOCTD
1 0cBOGOXKHAeTCs OT HOMKHOCTH mnpukasoM pekropa 'AOY IO «JIOUPO»
T0 MpeAICTaBIEHHIO 3aBeaytouero LienTpom.

1.6. B cBoeii pesarensHocTH OToen pyKOBOACTBYETCS HEHCTBYHOIIUM
3aKoHomaTeNnbecTBOM Poccuiickort @eneparuu, YcraBom MHCTUTYTa, MpUKa3aMu U
pacnopspkenusiMu pekropa AOY JIIO «JIOWUPO», KOUIEKTHBHBIM JOIOBOPOM,
MpaBUIaMH BHYTPEHHero TpyznoBoro pacropsaka, Ilomoxenunem o ILleHTpe,
HacrosuM ITonoxeHneM, a Takyke HHBIMH BHYTPEHHUMH HOPMaTHBHBIMU aKTaMHU
IF'AQOY JITO «JIOUPO».

1.7. OTmen OCyIeCTBIIS€T CBOIO NEATEIBHOCTb B TECHOM COTPYIHHUYECTBE
co BceMH cTpyKTypHbIMU mozapasaenenusiMu [AOY IO «JIOUPO», a Takxke BO
B3aMMOJEHCTBUH C TOCYHApCTBEHHBIMH M MYyHHUIUIIQAIBHBIMH  OpraHamy,
OCYIIECTBIAIOIMME  yIpaBjieHHe B cdepe oOpasoBaHus H  LU(MPOBOH
TpaHcOpMallu¥, a TakKe OpraHM3alUsIMH BceX (opM COOCTBEHHOCTH,
Qu3MUECKUMH ¥ IOPUIMYECKHMH JIHLAMH I pelleHus 3am1ad u  (QyHKIHi,
BO3JI0’K€HHBIX Ha OTzel.

2. 3AJIAYN 1 ®YHKIIMH

2.1. OcHoBHBIMHU 3a1ayaMu OT/esa ABIISIOTCS:

» UHOOPMALUMOHHO-OMOIHOTEUHOE COIIPOBOXICHUE NesITeIbHOCTH
MHCTUTYTA U NENaroruueckoi obuecTBeHHOCTH JIeHUHrpacKol 001acTy;

» (opMHpOBaHHE ¥ OpraHU3alis KHIKHBIX (OHIOB,;

» HH(MOPMAaLMOHHO-METOANUECKOE COIPOBOX/ICHHE NesTeIbHOCTH
GHOIHOTEK ¥ HHPOPMALMOHHO-OMOIMOTEIHBIX [IEHTPOB JIeHHHIpaIcKol 06acTu
TTIOCPEJICTBOM CETEBOTO B3aMMOAEHCTBUSI ¥ aKTHBHOIO HCIIOJIB30BaHMsA IU(POBBIX
TEXHOJIOTUH B COOTBETCTBHH CO CTpPaTerMUYE€CKHMMH HAlpaBICHUSAMHU Pa3BUTHS
HH(OOPMAIIMOHHO-O0UOIHOTEUHON CUCTEMBI.

2.2. OcHoBHbIMU GyHKIUSAMU OTHeNa SABIAIOTCS:

2.2.1. HHbopMaunoHHO-OMOINOTEYHOE CONPOBOXIECHHE  NEATEIBHOCTH
MHCTUTYTA U Mearoruueckoi ooiecTBeHHOCTH JIeHHHTpaIcKo# 06macTu:

— uHQOpMAlMOHHAas W  MeTogWdecKas MoJJepKKa obOpa3oBaTelbHONU
IesTeNbHOCTH MHCTUTYTa ¥ PO EeCCHOHAIBHON KOMIIETEHTHOCTH CIIeHaINCTOB
cucreMbl o0pa3zoBanusi JIeHMHIpaacKoil o0nacTu, B TOM 9YHCJIE ITOCPEICTBOM
(bopMHUpOBaHHUs HOBOH MeHacpe/ibl U JI€I0BOTO IPOCTPAHCTBA AJIs OPraHU3alku U
I IPOBEJCHUS MEPOTIPUATHH;

— 1oAbop TeMaTHYECKMX MAaTepHajoB IO HalpaBleHUAM 00pa3oBaTeNbHON
mesTenbHOoCTH MHCTHUTYTa, obOecredeHHe Cliyniatesnedl ydeOHO-MeTOIUYeCKHMH
MaTeprajiaMi B OyMa)XHOM U 3JIEKTPOHHOM (LU(DPOBOM) BUIIE;

— OpraHM3alldM W [POBEJCHHE CEepHU TEMAaTHYECKUX MEpOIPHUATHH
(ceMUHApOB-NPaKTHKYMOB, BeOHHAPOB, KOH(EPEHIMH | T.II.) C y4aCTHEM aBTOPOB
HanboJIee BOCTPeOOBAHHBIX YIeOHO-METOIUIECKHNX KOMILIEKCOB U IIPeCTaBUTeIIeH



BeyI[MX M3IaTelbCTB IO BOIpocaM HMH()OPMAIMOHHO-METONUIECKOro U
TEXHOJIOTHYECKOTO 0becredeHus: 00ydeHHsI.

2.2.2 ®opMHUpOBaHKe U OPraHU3alUs] KHIDKHBIX (DOHJIOB:

— BBISBIICHUE UHGOPMaLMOHHBIX notTpeOHOCTEH HNuctutyTa u
TeJjarorudecko  obiecTBeHHOCTH JIeHHHrpagckod obnacTd, INpPOBEINECHHE
COOTBETCTBYIOIIMX MOHUTOPUHIOBBIX MCCIIEI0BAHMH.

— yuacTHe B CO3JaHHM COBPEMEHHOI0 HH(POPMAIMOHHOIO KOHTCHTa,
OCYIECTBIICHHE IONOOPOK COBPEMEHHBIX MAaTepHalioB IO  AKTyaJIbHBIM
HanpasJeHusM, (OPMHpPOBaHHWE COOTBETCTBYIOMIMX 0a3 JaHHBIX W KaTajoros

(kapTOTEK);
— KOMIUIEKTOBaHHe OHOIHOTeYHOro (hOHAA COBPEMEHHBIMH H3JaHUSIMH II0
aKTyaJIbHBIM HaIpaBJIeHUSIM JIOTIOJTHUTEJILHOTO npo¢ecCHOHAIBHOI0

T1earoruueckoro 06pa3oBaHus B 6yMaKHOM U 3JIEKTPOHHOM (LH(POBOM) BHIE;

— yuer GubnuoteyHoro ¢(oHAA U ero BOCTPeOOBAaHHOCTH, OOecIeYeHHe
COXPaHHOCTHU 1 0OHOBIICHHS;

— o0b6obmmeHne W cucreMaTH3alus coOcTBeHHBIX MaTepuanoB ['TAOY IO
«JJIOUPOy», u3gaHHBIX B paMKaxX peNaKIMOHHO-U3JaTeIbCKOM IeSTeNIbHOCTH,
BeJleHHEe COOTBETCTBYIOLINX 0a3 U KaTaJoroB M3IaHHH.

2.2.3 HHbOpMallMOHHO-METOJAUYECKOE  COINPOBOXICHUE  NESTEIbHOCTH
6ubaroTex U MHDOPMALMOHHO-OUOINOTEYHBIX IEHTPOB JIGHHHIpancKo# 061acTu
TIOCPE/ICTBOM CETEBOI0 B3aMMOJEHUCTBHS U aKTUBHOTO HCIIOJIB30BaHMS HH(POBBIX
TEXHOJIOTHHA B COOTBETCTBHU CO CTPAaTErMYE€CKUMH HaNpaBICHUSAMU PpPa3sBUTHS
HH()OPMAIIMOHHO-ONOINOTEUHON CUCTEMBI:

— OKa3aHWe METOJUYECKOW M KOHCYJIBTAaTUBHOM IIOMOINM CIELHAIACTaM
6ubnuoTeK ¥ HHPOPMALMOHHO-OUOIHMOTEIHBIX LIEHTPOB JIeHHMHIpaicKok obnacTw;

— OpraHU3aI[MOHHO-METOJUYEeCKOe M HH(POPMAlMOHHOE COIPOBOXKACHHE
IesITeNBHOCTH MPO(EeCcCHOHANBHBIX 0ObeqUHeHHH (acconuayii, KIyboB U T.IL.)
pabOTHUKOB cdhepbl HH(GOPMAaLIMOHHO-0UOINOTEUHOTO 00CITy)KUBaHHUS
JleHMHIPaZCKON 06JIaCTH, CETEBOr0 B3aHMMOAEHUCTBUS M OOMEHa OIBITOM, B TOM
qycye IOCPEACTBOM OPraHM3alii 00pa30BaTeNIbHBIX MEPONIPUATHH, KOH(epeH UM
1 UHBIX COOBITHH;

— yuacTHe B pa3pa0oTKe ¥ pealu3allid KOHLENTYalbHBIX IOJIOXEHHH |
JIOKYMEHTOB II0 pasBUTHIO HH(OPMAIIMOHHO-OMOIHMOTEUKOM [EsSTeIBHOCTH B
JlenuHrpanckoit 061acTy;

— OpraHM3alys W NpOBeleHHEe KOHKYPCOB U TEMAaTHYECKMX MEPOIPHSITHH,
HanpaBJIEHHbIX Ha HH)OPMAIIMOHHOE ITPOCBEIEHHE U BOCIIUTAHUE,;

— yuacTHe B pa3paboTKe U  pealu3aldd [pPOrpaMM  IOBBIIIEHHA
KBaTHDHKALMA ¥ NPO(pECcCHOHAIBHOM IIeperoroTOBKH PabOTHUKOB Chepsl
MH()OPMALHOHHO-6MOINOTeYHOTO 00CTy)KUBaHHs JIEHUHIPaICKOH 001acTH.

3. CTPYKTYPA U VITPABJIEHHME

3.1. Crpykrypa u mratHoe pacmnucanune Otnena paspabaTbiBaeTCs
3apemyromum  OTaenoMm, coriacoBblBaeTcs ¢ 3aBeayromuMm  LleHTpom M



IIPOPEKTOPOM 10 IHM(poBOH TpaHcHOpMaLMM M OOECIEUEHHIO eSATENbHOCTH,
ytBepxaaercs pekropom 'AOY IO «JIOUPOv.

3.2. B crpykrypy Otmena Bxozmst 3aBenmyromuii Otnenom, 6ubnuorexapy,
CIeLIHAIUCT.

Pacripenenenne 00s3aHHOCTeH  MeXIy pabOOTHMKaMU IOApa3/IeIeHuUs
OCYILECTBIISIETCS TOJKHOCTHBIMH WMHCTPYKLHUSMH, YTBEPXKAA€MbIMH PEKTOPOM
[AOY AIIO «JIOUPO».

3.3. ng ocyuiecTBIeHHs] OTAENIbHBIX IPOEKTOB 3aBemyromuii Otaenom
UMeeT IMpaBo co3naBaTh B OTaesie BpeMEHHbIE MTPOEKTHBIE IPYIIIBI U TBOPYECKHUE
KOJUIEKTHUBBI, BPEMEHHO IlepepacrpeneiiaTh 00s3aHHOCTH MeXIy paboTHMKaMu
NOJIpa3/ieJIeHUs] B YCTAaHOBJICHHOM 3aKOHOM IOPSIZIKE.

4. OPTAHU3BALIUA JEATEJIBHOCTU

4.1. Otmen ocylIecTBIsIeT MOesATeNbHOCTh corjacHo YcrtaBa HWHCTHTYTa,
[Tonoxenus o Llentpe u Hacrosimero [Tonoxenus.

4.2. OTBeTCTBEHHBIM 3a (yHKIIHOHHpOoBaHue OTxaena sBIsAETCs 3aBENyOLIUN
Otnenom. Pabora Otmena ocymiecTBISETCS B COOTBETCTBUHU C IUTaHoM LleHTpa,
OXBAaTBHIBAIOIIEM OCHOBHBIE BUBI NESTEIBHOCTH.

Kontponb BbimosnHeHuss Mepornpusatuid Otnena B COOTBETCTBUM C IUIAHOM
paboT ocyIecTBisAeT 3aBeayrouuil LleHTpom B paboueM nopsiake.

4.3. Otnen uMeer NpaBo:

— Ha TOJb30BaHHE HHPOpMalHOHHBIMU ¢oHaamMu HWMHcTHTyTa, yciayramu
y4eOHBIX, METOIUYECKHUX, COLHAIbHO-OBITOBBIX Mojpa3feneHuid MucTHTyTa B
COOTBETCTBUH C YTBEPKICHHBIMHU MTPAaBUJIaMH U KOJIJIEKTUBHBIM JOTOBOPOM;

— 3aIpalluBaTh M IMOJy4aTh MaTepUabl M JTOKYMEHTHI, HEOOXOAUMBIE IS
pewenus 3ana4d Otnena;

— BHOCHTHh IIPEIJIOKEHHsS II0 COBEpIIeHCTBOBaHHIO paboTel Otxena,
noBeIeHus kayectsa aearenbHocTH [TAOY AI1O «JIOUPOy;

— OCYIIECTBJIATH B3aUMOJEUCTBHE CO CTPYKTYPHBIMH I10Jpa3elIeHUsIMH
'AOY JIIO «JOWUPO» u CTOPOHHMMH OpraHM3alUsIMHU JUIS pELICHHUS
OTIEpaTUBHBIX BOIIPOCOB JI€SITEILHOCTH.

4.4. Otnen o6s13aH:

— paspabaThIBaTh CPEIHECPOUYHOE M JOJIFOCPOYHOE IUIAHMPOBAHHME CBOEH
NesSITETbHOCTH;

— HaJUIeXaluM 00pa3oM BECTH JOKYMEHTAILMI0 U O(QOPMISTE PE3yJIbTaThI
CBOEH JesiTeTbHOCTH;

— COCTaBJIATH OTYET O MpoJIeSIaHHON paboTe 3a rof U NPEeACTaBIATh €r0 Iepe
aqMuHHCTpanueit MHcTuTyTa;

— cobmomate YcraB W IlpaBuna BHYTPEHHEro paclopsiiKa, BBIIIOJHSATh
pacropspKeHHs! aiMUHUACTpanuu MHcTuTyTa;

— COOJIIOAaTh TPYAOBYIO M HCIOJIHHUTEIbHYIO AMCLHUIUIMHY, JOOPOCOBECTHO
BBITTOJTHATE CBOM 00513aHHOCTH;

— CTPEMHUTHCA K JOCTHKEHHIO MaKCHMAIBHOTO YPOBHS IMPO(ECCHOHATBHOTO
MacTepcTBa.



5. OTBETCTBEHHOCTD

5.1 OTI[CJI B JIMIIE 3aBEAYIOIIETO HECET OTBETCTBEHHOCTD IICPC 3aBE€AYHOIIUM
HGHTpOM 3a HaJJieXKaliee BBITIOJIHCHHUEC ('I)YHKHHI;'I U PEIICHHUEC ITOCTABJICHHBIX 3a/1a4,
B TOM YHCJIC 3a CBOCBPEMEHHOCTD, IIOJITHOTY U Ka4€CTBO I/IH(bOpMI/IpOBaHI/IH 0 XoI€
peuIeHUA OTnenoM nocTaBjeHHBIX 3a7ady.

5.2. CreneHsn OTBETCTBECHHOCTH OTACJIIBbHBIX COTPYAHHKOB Otnena
YCTaHABJIMBACTCS JOJDKHOCTHBIMM MHCTPYKIUAMH, YTBEPXKAAEMBIMH PEKTOPOM

I'AOY AITO «JIOHUPO».
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